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1. OBLIME ITOJIOXEHUA

1.1. Hacrosmee Ilonoxkenue ycTaHaBIHBaeT MOPANOK IMOJy4eHHUs, yueTra, 00OpaboTKH,
HaKOIICHUS U XpaHCHUS IOKYMEHTOB, CONCPXKALIUX CBEJICHHS, OTHECEHHBIE K TIEPCOHATBHBIM JaHHbIM
pabotHukoB MBJIOY — netckwuii can komrencupyromero susa Ne 46 (nanee MBJIOY, paGotonaress).
[lox paboTHHKaMHU OAPA3yMEBAIOTCS JIMIA, 3aK/TIOYMBIITHE TPYaoBO# norosop ¢ MBJIOV.

1.2. Iens nacrosimiero [TomoxkeHus - 3ammra [ICPCOHAIBHBIX IaHHBIX paboTHHKOB MBJIOVY ot
HECAHKIIHOHUPOBAHHOTO JIOCTYNa W pasmiameHus. llepcoHanbHble NaHHBIE BCerna SBISIOTCS
KOH(UIEHIIHAIBHON, CTPOrO OXpaHAEMO uHpOop™Manuei.

1.3, OcHoBanuem 1 pa3spaGOTKH HACTOSIIErO0 IIONOKEHHS SIBISIOTCS Koncruryuus
Poccuiickoit ®enepamuun, TpynoBoit komeke PoccHitckoii ®enepanun, DenepanbHblil 3aK0H OT
27.07.2006 . Ne 149-®3 «O6 wundopmarmm, HH(POPMAIIHOHHBIX TEXHOJOTHSIX M O 3alluTe
uHpopmarumy, Penepanbublil 3ax0H or 27.07.2006 Ne 152-P3 «O MIEPCOHAJIBHBIX JaHHBIX», APYTHE
ACUCTBYIOIIME HOPMATUBHbIE IIPABOBBIE aKThl POCCHIICKO Denepanuu.

1.4. Hacrosimee IlonoxeHne M M3MEHEHHS K HEMY yTBEpXKAalTCs 3aBefyromuM MBJIOY u
BBOZATCS IpHKasoM. Bce pabOTHUKM NPENpPHUSTHS TOMKHBI OBITH O3HAKOMJIEHBI IO pocnuch ¢
naHHbM [TosoxeHneM 1 H3MEHEHHSAMH K HEMY.

2. TIOHATHUE U COCTAB ITIEPCOHAJIBHBIX JJAHHBIX

2.1. TlepcoHanbHBIMH JAaHHBIMH SIBJISETCS  JHOOAs HHQOpMALHUsl, NPSIMO MM KOCBEHHO
OTHOCSLIAsACS K CYOBEKTYy IM€pCOHAIBHBIX JaHHBIX - ONpEJICICHHOMY HWIIH  OIIpeJesIseMOMY
(usuyeckomy Juiy.

2.2. CocTaB mepcoHabHBIX IaHHBIX PAGOTHHKA:

- aHKeTa;

- aBTOOHOTpadwus;

- oOpa3oBaHue;

- CBEJICHUS O TPYOBOM H 00IIEM CTaxe;

- CBEJICHUS O IPEABLIYLIEM MECTe paboThl;

- CBEJIEHHUS O COCTABE CEMBbH;

- IaCTIIOPTHBIE JaHHBIE;

- CBCJICHHS O BOUHCKOM YUeTe;

- CBEJICHHUS 0 3apabOTHOM MIate COTpyAHMKA,

- CBEJICHHS O COLUMAJIbHBIX JIBIOTAX;

- CIICIHAJIBHOCTb;

- 3aHUMaeMast J0JHKHOCTB,

- pa3mep 3apabOTHOM IJ1aThl;

- HAIMYHE CyIUMOCTEH;

- aJIpeCc MeCTa XUTEJILCTBA,;

- IOMaIIHKH TenedoH;

- COZIEp)KaHKe TPYJI0BOTO IOTOBOPA;

- COZCpXKAHHUE NIEKIapaliiH, [0J1aBAEMOH B HAJIOTOBYIO MHCIIEKIHIO;

- IO/VIMHHUKH ¥ KOITHH IIPHKA30B I10 THYHOMY COCTABY:;

- JIMYHBIE JIeJIa ¥ TPYIOBbIE KHUKKH COTPYIHHKOB;

- OCHOBaHHsl K IIPUKA3aM 110 JHYHOMY COCTaBY;

- /ICJ1a, CONCPIKAIIUE MaTEPHAIIb 110 MOBBILICHUIO KBATH(HKALMA U HEPENOArOTOBKE COTPYIHHUKOB, HX
aTTEeCTaLlUH, CITy)KEOHBIM pacciieI0BaHHSIM;

- KOTIHH OTYETOB, HANIPABJIIEMBIE B OPTaHbI CTATHCTHKY;

- KOTIHU JIOKYMEHTOB 00 00pa3oBaHuH;

~ PE3YJIBTaThl MCAMLMHCKOTO 00C/IEe/OBAaHUS HA NPEIMET TOAHOCTH K OCYIIECTBIICHHIO TPYIOBBIX
00s13aHHOCTEH;

- hoTorpaduu U HHbBIE CBENEHHUS, OTHOCSIIHECS K NIePCOHAJIBHBIM JAHHBIM PabOTHHKA;
- PEKOMEH/IAllHH, XapaKTePHCTUKH;

- IPHHAUIEHKHOCTD JIMIA K KOHKPETHOH HALMH, dTHHYECKOI rpymme, pace;

- [IPUBBLIYKH U YBIICYCHHS, B TOM YHCJIC BPEHBIE (QJKOT0JIb, HAPKOTHKH H JIp.);
- CEMEHHOE I0JIOKEHHUE, HATHYUNE AeTeil, POJCTBEHHbIE CBA3H;



- PEITUTHO3HBIE M NOIUTHYCCKHIE YOCXKACHUS (IPUHAIEKHOCTD K PEJUIHO3HON KOH(ECCHH, YICHCTBO
B IIOJIUTHYECKON MAapTHH, y4acTHE B OOIIECTBEHHBIX OOBLEAMHEHMSX, B TOM YHCIIE B npodcorose,
Ap.);
- (huHAHCOBOE MOJIOKEHHE (IOXO/IBI, IOJTH, BIAJICHHE HEIBUKUMBIM UMYLIECTBOM, JICHEXKHBIE BKJIAbl
M 7Ip.);
- ICTIOBBIC ¥ MHBIC JIMYHbIC Ka4eCTBA, KOTOPhIE HOCSAT OLIEHOYHBII XapakTep;
- IPOYHE CBEJICHHSI, KOTOPBIE MOTYT HACHTH(OUIIMPOBATH YeIOBEKA.

W3 ykasannoro nepeuns paboTonaress BIpaBe MOIYYaTh W HCIOIb30BaATh TOMBKO TE CBEJICHHS,
KOTOPBIE XapaKTePH3YIOT IPaKIaHKHA KaK CTOPOHY TPYAOBOIO JOr0OBOpA.

Conepxanne u 00beM 00pabaTBIBAEMBIX NEPCOHATBHBIX IAHHBIX JOMKHBI COOTBETCTBOBATH
3asBJICHHBIM LelssM  00paboTku. OOGpabaTbiBaeMble IMEPCOHANBHBIE JAHHBIE HE JOKHBI OBITH
M30BITOYHBIMH 110 OTHOILIEHHIO K 3asIBICHHBIM LEIAM MX 06paGOTKH.

2.3. JlaHHBIE TOKYMEHTBI SIBIISIOTCS KOH(DHIEHIHATLHBIME. Pexkim KOH(HICHIIHAIBHOCTH
NIEPCOHAIBHBIX TAHHBIX CHUMACTCS B CIIy4YasX 00€3/IMYMBAHMS, €CIIH HHOE HE OIPE/ENEHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJIATEJISA

3.1. B memsx obecreuenus mpaB W CBOOOA 4eNoBeKAa M IpaXKIaHMHA paboronaresi W ero
NPEJICTABUTEIM MPH 00pabOTKe NMEPCOHANBHBIX JaHHBIX PaGOTHHKA 06A3aHBI COBTIONATH CIEAYIOLIHE
obuue TpeboBaHuUS:

3.1.1. O6paboTka nepcoHaNBHBIX JaHHBIX PAGOTHHKA MOKET OCYIIECTBISTHCS MCKITIOUHTEIBHO B
nensax obecreveHus COOMIONEHHS 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COACHCTBHUS
pabOTHHKAaM B TPYHOYCTpOiCTBE, OOY4YCHHH M MPOABUKEHHH IO CIyxkOe, obecrieueHHs THUHOM
0€30MacHOCTH PabOTHHUKOB, KOHTPOJIS KOJIMYECTBA U Ka4ecTBa BHIIOIHIEMOH paboTel U obecrieueHus
COXPaHHOCTH UMYIIECTBA.

3.1.2. Ilpu onpenenenun obbema M coAepKaHHs o0GpabaTbIBaeMbIX IIEPCOHANIbHBIX JITAHHBIX
paboTHHKa paboTonareNh IOIKEH pPyKOBOACTBOBaThes KoHctuTyrmeit Poccuiickoid Denepanuu,
TpynoBeiM kozexcom Poccutickoit Qesiepatini 1 HHBEIME (eIepabHBIMA 3aKOHAMH.

3.1.3. Bce mnepcoHanbHble JaHHbIe PAGOTHHMKA CIEAYeT IONyYarh y Hero camoro. Eciu
MEPCOHAJIbHBIE AHHBIE PAaDOTHHKA BO3MOXKHO MOIYYHThH TOIBKO Y TPEThEH CTOPOHBI, TO PAaGOTHHK
JIOJDKEH OBITH yBeOMJIEH 00 5TOM 3apaHee U OT HEro JOJIKHO GBITh MONYYEHO HCbMEHHOE COMTACHE.
Paboronarens nomken coofumTh paGOTHHKY O NENAX, MPEINONAraeMbIX MCTOUHMKAX H CIIOCOGax
IOJTy4CHHSI IIEPCOHATIBHBIX JaHHBIX, @ TAKXKE O XapaKTepe MOUICHKAIINX [OTyYeHHIO TTePCOHATbHBIX
AQHHBIX U IOC/IEICTBUAX OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COIIACHE Ha UX TOJyYEHHE.

3.1.4. PaGoromarens He HMeeT ImpaBa MoJydyaTh M 00paGaTbIBaTh NIEPCOHAJIbHEBIE JIaHHbIE
pabOTHHKA O €ro MOJMTHYECKHX, PEJIUIHO3HBIX M HHBIX YOCKICHHSX M YaCTHOM KH3HH. B ciryyasx,
HCTIOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMU TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CT. 24
Koncruryuun Poceutickoit ®enepanun paGotonarens BIpaBe MOIydarb oOpabarbIBaTh JaHHBIE O
YaCTHOM KHM3HM paOOTHHKA TOJBKO C €ro MUCHBMEHHOTO COTJIACHS.

3.1.5. PaGoromarenr He HMeeT mpaBa NONyYaTh | o0pabarbIBaTh MepCOHANbHBIE JaHHbBIE
pabOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX 00BEIUHEHHUSIX UIIH €T0 po(COIO3HOMN eSITENBHOCTH, 32
HCKITFOYEHHEM CIly4yaeB, MPelyCMOTPEHHBIX (helepabHBIM 3aKOHOM.

3.1.6. Ilpn npuHATHM pelICHHMH, 3aTPAarnBAIOLIMX MHTEPEChl PaGOTHHKA, paborozaresib He UMeeT
lpaBa OCHOBBIBATbCSA Ha II€PCOHAIBHBIX JaHHBIX PAOOTHHKA, IIOJYUYEHHBIX HCKIIFOUATEIBHO B
pe3ysbTaTe uX aBTOMAaTH3UPOBAHHOW 0OPaOOTKH HITH 2JIEKTPOHHOIO MOJTYUeHH S,

3.1.7. 3ammTa nepcoHaNbHBIX JAHHBIX PaGOTHMKA OT HENPABOMEPHOrO HX HMCIOJb30BAHHS HIIA
YTparthl I0/KHA OBITE ObecrieyeHa paboToaaTeNieM 3a CYET €ro CPEICTB B MOPSIKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.1.8. PaboTHUKM M MX NPEICTABUTENH JOJDKHBI OBITh 03HAKOMIIEHBI 10 POCIIHCE C JOKYMEHTaMH
NPEANPHATHS, YCTAHABIMBAIOIMMH MOPSIIOK 00pabOTKH II€pCOHATBHBIX JAHHBIX PAOGOTHUKOB, @ TAKIKe
00 HX npaBax # 00S3aHHOCTAX B 3TOH 00JIaCTH.

3.1.9. PaGoTHHKH He JIOMKHBI OTKa3bIBATHCS OT CBOHX IPaB Ha COXpaHEHHUE U 3alIUTY TAHHBI.



4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuk 06s13aH:

4.1. IlepenaBarb paGoTomaremio wWIH  ero MIPCACTABUTEMO  KOMIUIEKC — JOCTOBEPHBIX
AOKYMEHTHPOBAHHBIX II€PCOHAIILHBIX NAHHBIX, NEepedeHb KOTOPBIX yCTaHOBJEH TPyHOBBIM KOIEKCOM
Poccuiickoit ®eneparmu.

4.2. CBOEBpPEMEHHO B CPOK, He IIPCBBIIAIOIHNE 5 JHEH, coobIaTh paboTonareso o6 u3MeHeHHH
CBOHUX MEPCOHAIBHBIX JJAHHBIX.

5. TTPABA PABOTHHUKA

PaGoruux umeer npago:

5.1. Ha nonuyro uapopmanmio o cBoux NIEPCOHANIBHBIX JTAHHBIX U 00pabOTKe 3THX JIaHHbIX.

5.2. Ha cBoGoxubli GecruiaTHpiii AOCTYIL K CBOMM I€PCOHAJIBHBIM JIaHHBIM, BKIIIOYAsl IPABO Ha
TI0JTy4eHHE KONHUH OO0 3amucH, Conepikalelt IepcoHabHble JaHHbE COTpPY/IHHKA, 3a UCKITIOUEHHEM
CJIydaes, IIpelyCMOTPEHHBIX 3aKOHOATEIBCTBOM PoccHiicKoii Deneparyn.

5.3. Ha moctyn k MeIMIMHCKHM JaHHBIM C OMOIIBIO MEIMUMHCKOIO CIHENHANIUCTA 110 CBOEMY
BBIOODY.

5.4. TpeboBaTh HCKITFOUECHUS HITH HUCIIPABJICHUS HEBEPHBIX HJIH HETOJHBIX EPCOHATBHBIX AaHHBIX,
a TaKKe JaHHBIX, 00pabOTaHHBIX C HapyIIeHHeM TPeOOBAHHH, ~ONPENENICHHBIX TPYIOBLIM
3aKOHOZATeNIbCTBOM. [Ipu oTKase paGoTomaress HCKITIOYHTE MK HCIIPABUTDL IIEPCOHANILHBIE JIJAHHBIE
COTPYIHHKAa OH HUMEET IIPABO 3asBUTh B MHCHMEHHOM opme paboronaremo o cBOeM HeCOrIacHH ¢
COOTBETCTBYIOIIUM 0OOCHOBAaHHEM TAKOI'O HECOTVIACHSL,

[lepconanbHble 1anHbBIe OLEHOUHOTO XapaKTepa COTPYAHUK HMEET IPABO JOMOIHUTE 3asBICHHEM,
BBIPAXKAIOLINM €ro COOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpeGopars u3Bemenus paGoToaareeM Beex JHHI, KOTOPBIM paHee ObUIH COOOIIEHBI HEBEpHbIE
HJIA HEIIONHBIC [IEPCOHAIbHbBIE JaHHBIE COTPYIHHKA, 000 Bcex TIPOM3BE/ICHHBIX B HUX HCKIIFOYEHHUSIX,
HCIIPABIICHUAX WU JONOJHECHHUSX.

5.6. OGxanoBars B cyr JiF0ObIe HCTIpaBOMEpHbIC NeHCTBUs uiM GesxeiicTue paGoTomares npu
00paloTKe U 3aIHTe €ro NePCOHATBHBIX TAHHBIX,

5.7. Onpenensith CBOMX MpeCTaBHTENeH IS 3allU Tl CBOMX NEPCOHANILHBIX JaHHBIX,

6. CBOP, OBPABOTKA U XPAHEHUE [TEPCOHAJIBHBIX JTAHHbBIX

6.1. O6paboTKa TNEPCOHANBHBIX NAHHBIX paboTHuka - m06oe elicTBHE (omepaums) wam
COBOKYITHOCTb JCHCTBHH (Omepanii), CoBepIIaeMbIX ¢ HCIIOMb30BAHHEM CPEICTB aBTOMATH3AIUU WUITH
0e3 HCIONB30BAHHS TAKMX CPEACTB ¢ ICPCOHANILHBIMA  TaHHBIMH, BKJIIOYask CcOOp, 3aluch,
CHCTEMATH3ALMIO, HAKOIUICHWE, XpaHEHHE, YTOYHEeHHe (o0HOBEHME, H3MeHEHUE), H3BIeUCHMe,
HUCIIONIb30BaHKE, — 1nepelady  (pacrmpocTpaHeHHe, [IpeocTaBIeHne, JOCTyN), 00e3IHYHBaHHUE,
OJI0KHpOBaHKe, yraNeHue, YHHUTOKEHHE NIEPCOHANIBHBIX JIaHHBIX pabOTHHKA.

6.2. Bce mnepcoHambHBIE MaHHBIE paboTHHKa crexyer momydars y Hero camoro. Ecmau
HEpCOHAILHEIC aHHBIE PabOTHUKA BO3MOXKHO MOIYYHTH TOJIBKO Y TPeTbel CTOPOHBI, TO PabOTHHK
JIOJKEH OBITh YBEIOMITEH 06 9TOM 3apaHee M OT HEro JOJDKHO GbITh MOJIY4€HO IIMCbMEHHOE COIVIacHe.

6.3. PaGoTonarens momkeH cooBmIHTE PabOTHHKY O MeJsX, NMpPeInoNaraeMblX HCTOUHMKAX "
cnocodax MomydYeHHs NepCOHAIBHBIX A@HHBIX, @ TaKkKe O XapakTepe MOMIEKALIUX MOTYUCHHIO
[ICPCOHATLHBIX NaHHBIX H IOCTEICTBHSX OTKa3a paGOTHHKA 1aTh ITUCbMEHHOE COITIacHe Ha WX
NOJIyYEHHE.

6.4. PaGotuuk mnpencrasnser paborozaTento OCTOBEPHBIE CBeeHHs O cebe. PaGoronarens
HPOBCPEET IOCTOBEPHOCTD CBEACHHH, CBEpSIS JaHHBIE, [IPE/ICTABICHHbIE pabOTHHKOM, ¢ HMEIOIUMHCS
¥ paborsmka moxymentamu. [pencrasienue PabOTHUKOM TIOUIOXKHBIX JOKYMEHTOB HIIH JIOYKHEIX
CBEACHMH NPH NOCTYIUICHHH Ha paboTy ABIISETCA OCHOBAHUEM AJI1 pacTOPIKEHHS TPY0BOIO J0rOBOpA.

6.5. Ilpu nocryniennn Ha paboTy paboTHHK 3amoHsEeT aBToOHOrpaduio.

65.1. Asrobuorpapus - AOKYMEHT,  COIEpXKAalMi  ONHCAaHHE B  XPOHOIOTHYECKOH
HOCACAOBATEABHOCTH OCHOBHBIX 3TAIlOB )KH3HH U J€ATE/IBHOCTH [IPUHHEMAEMOro paboTHHKA.

6.5.2. AsroGuorpadus cocrasnsercs B IPOM3BOJIBHO# (hopme, Ge3 momapok u UCITPABIICHHH,

6.5.3. Ankera u aBTOOHOrpaduss paGOTHHKA JOKHEI XPaHUTBHCS B JIMYHOM Jiejie paboTHHKa. B



JHAHOM  Jlelle  TakKe XPaHATCS HMHBIE JOKYMEHTBI NEPCOHANBHOTO ydyera, OTHOCAIIHECS K
NIEPCOHAJIBHBIM JIaHHBIM PabOTHHKA.

6.5.4. Jlnunoe neno paboTHHKA opopMIIseTCs T0CIIe U3IaHus TIpHKasa o npreme Ha pabory.

6.5.5. Bce I0KyMEHTBI JIMYHOTO J1e/1a MOIIHBAIOTCS B 001103KKy 00pasiia, yCTaHOBJIEHHOTO
B MBJIOV.

6.5.6. K xaxomy nmuunomy ACITy NpHIIAratoTCs 1Be UBETHBIE hoTorpadum paGoTHHKA paszMepom
3x4.

6.5.7. Bce mokymeHThl, NOCTYNAIOMME B JIAYHOE [EJIO, PACIoNararoTcs B XPOHOJIOTMYECKOM
nopsifike. JIACTBI JOKYMEHTOB, MOMIIUTHIX B JTHYHOE JeJI0, HyMEpPYIOTCS.

6.5.8. Jluunoe neno Bemercs Ha OPOTSKEHUH BCEH TPYNOBOW JeSTENLHOCTH paboTHHKa.
V3sMeHeHHUs, BHOCHMBIE B JHuHOE ACNO, MOJDKHBI OBITh MOATBEPIK/ICHEI COOTBETCTBYIOLIHMH
JIOKYMEHTaMH.

7. IIEPEJAYA TIEPCOHAJIBHBIX JAHHBIX

7.1. Tlpu mnepemade nepCOHATBHBIX JAHHBIX paboTHHKa paboTonarenh JOMKeH COBIIONATh
CIIeAyIOIIHEe TpeOOBAHHUSL:
- He cooOIarh nepcoHasbHble JaHHBIE paGOTHHUKA TPETbEH CTOPOHE Oe3 NMUCEMEHHOrO COMIACHS
pabOTHHKA, 33 HCKIIOYEHHEM CIIy4yaeB, KOIZa 5TO HEOOXOIMMO B ILEJIAX NPEaYNPEKICHHS YIpO3bI
’KH3HH M 30POBbIO PAOOTHHKA, A TAKXKE B CIIyYasX, YCTAHOBIEHHBIX (enepanbHbIM 3aK0HOM:
- HE Ccoo0IaTh MepcoHanbHbIE NaHHBIE PAGOTHUKA B KOMMEpUECKUX IeIsiX 0e3 ero MUCHbMEHHOIO
coracus;
- MIPEAYIPENUTE JIL, TONYYAIOLIMX [IEPCOHANbHBIC JaHHbIe PaGOTHHKA, 0 TOM, YTO 3TH JaHHBIE MOTYT
OBITh HCIONB30BaHBI JHIIb B LENSX, IS KOTOPBIX OHHM COOOLIEHBI, H TPeGOBATH OT HTHUX JIHI[
TIOATBEPHKACHUS TOTO, YTO 3TO MpaBHMIO cobimoneHo. Jluia, TIOJTy4alolMe MEePCOHALHBIE JaHHBIE
paboTHHKa, 063aHbI COBIIONATh KOH(pUAEHIIUATEHOCTS, JlarHOe nonoxeHue He pacmpocTpansiercs Ha
0OMEH NepCOHATbHBIMA IAHHBIMH PAGOTHUKOB B TIOpAAZIKE, YCTAHOBJICHHOM (e/IepalbHbIMK 3aKOHAMH;
- Paspellath IOCTYI K NEPCOHABHBIM JIAHHBIM PaGOTHHKOB TOJIBKO CIICIHATLHO YIOJIHOMOYEHHbIM
“THLAM, TP 5TOM yKa3aHHbIC JIHLA J0JDKHBI HMETh TIPABO MOIYYaTh TONBKO Te NIePCOHAJIbHBIE JTaHHBIe
PabOTHHKA, KOTOPbIE HEOOXOMMMBI JUTS BBITOHEHHS KOHKPETHBIX (YHKIHI;
- HE 3anpalmBath HHPOPMALIHIO O COCTOSHUHU 37[0POBbSI paboTHAKa, 32 HCKIIIOYEHHEM TeX CBEIEHMI,
KOTOPBIC OTHOCATCS K BONPOCY O BOSMOXKHOCTH BBIIONHEHHS! paGoTHUKOM TPYAOBOH yHKIMH;
- [MCpelaBarh NCpCOHANBHBIE JaHHBIE pPaGOTHHKA IPELCTABMTENISIM pabOTHHKOB B Tmopsike,
ycranosiaeHHOM TpynoBeiM konmekcom Poccuiickoit Dezepaun, U OrpaHHUMBATE ITY HH()OPpMAIHIO
TOJIKO  TEMH II€PCOHANBHBIMM JAHHBIMH pPabOTHHK, KOTOpbIC HEOOXOAUMBI ISl BBINOJIHEHHS
YKa3aHHBIMH MPE/ICTABUTENSIMH UX (YHKIIHH.

8. JOCTVII K I[TEPCOHAJIbHBIM JIAHHBIM COTPYIHUKA

8.1. BuyrpenHuii noctym (mocTyn BHYTpH HpeanpusTHs).
[IpaBo nocTyna k nepcoHaIbHBIM JAHHBIM COTPYAHHKA HMEIOT:
- 3aBenyrowmuit MBJIOY;
- 3aMECTHTEJIb 3aBEAYIOIIETO;
- J€JIONIPOU3BOAUTEIID;
- paboTHHKM GyXTaaTepuu - K TeM IaHHBIM, KOTOpBIE HEOOXOAUMBI /ISl BBITIOJIHEHHUS] KOHKPETHBIX
byHKIHIA;
- caM pabOTHHK, HOCUTEJb JaHHBIX.
8.2. BremHuii noctyr.
[lepconancubie naHHBIE BHe OPraHu3allii  MOTYT MNPEACTABIATECS B  TOCYNAPCTBEHHBIE K
HETOCYAApCTBEHHBIC QYHKUMOHATIBHBIE CTPYKTYPBI:
- HANOTOBLIE HHCIIEKIIHHY;
- BPaBOOXPAHHTEILHBIE OPTaHbl;
- Oprassl CTaTHCTHKY;
- CTPaxOBLIE areHTCTBA;
- BOCHKOMATEI;
- Oprassl COUMAIBHOTO CTPAXOBaHHUS,
- ICHCHOHHBIE (OH/IBI;



- TIoJpa3/eieHus MyHULIUTIAIbHBIX OPraHOB yIpaBICHHs
- YUPEAUTEIO.

8.3. [lpyrue opraHu3aiuu.

CeezneHust 0 paboTHHKE (B TOM YHCIE YBOJICHHOM) MOTYT OBITH MPENOCTABICHBI JPYroH
OpraHM3alli¥ TOJBKO C MHCBMEHHOIrO 3ampoca Ha OnaHKe OpraHM3alld C MPUIOKCHHEM KOMHU
3asiBJIeHUs pabOTHHKA.

8.4. POICTBEHHHUKH U WIEHBI CEMEH.

IlepcoHasnbHbIe JaHHbIe PAOOTHUKA MOTYT ObITh MPEAOCTABICHBI POJICTBEHHUKAM UJIH 4JICHAM
€ro CeMbH TOJIBKO ¢ THCHMEHHOIO pa3pelleHus caMoro paboTHHKA.

9. 3AIIMTA ITEPCOHAJIBHBIX HTAHHBIX PABOTHUKOB

9.1. B mensix obecredeHHs COXPaHHOCTH W KOH(PHUICHIMAIBHOCTH IEPCOHAJIIBHBIX JaHHbBIX
paGOTHUKOB OpTaHW3allMK BCE OMepaluy 1Mo oGopMIeHHIO, (HOPMHPOBAHHMIO, BEICHUIO M XPAHCHHIO
jaHHONW MHGMOPMALMK JODKHBI BBIIOJHATECS TOJIBKO PabOTHHKAMH, OCYIIECTBISIONIMMH JaHHYIO
paGoTy B COOTBETCTBHH CO CBOMMH CIy)X€OHBIMH OOS3aHHOCTSMH, 3a()UKCUPOBAHHBIMH B HX
JIOJKHOCTHBIX HHCTPYKIIHSX.

9.2. OrBeTsl HA NUCHMEHHBLIE 3AMPOCHI APYTHX OPraHM3alMd W YYPEKACHUH B IpelesiaX HX
KOMIIETEHIIMH ¥ MPEIOCTABICHHBIX TIOJHOMOYHH JAlOTCs B MUCbMEHHON (opme Ha OnaHKe MBJIOVY n
B TOM 00beMe, KOTOPBIH M03BOJISET He pa3riIallaTh H3IHIIHUH 00beM
epCOHANBHBIX CBeIeHuH 0 paboTHuKax MBJIOY.

9.3. Tlepenaya MHGOPMALMH, COACPIKALICH CBEICHHS O NEPCOHANbHBIX JAHHBIX PaOOTHHKOB
opramsanuu, 1o Teneony, (akcy, dMEKTPOHHOH MoYTe Oe3 MHCHMEHHOro COIIacHs pabOTHHKA
3arperaeTcs.

9.4. JInunble ena U JOKYMEHTHI, COIepIKalie ePCOHANbHbIE TaHHble PAOOTHHKOB, XPAHATCS
B 3anuparormmxcs mkadax (ceitdax), obecneunBaroKX 3aUTy 0T HECAHKIHOHMPOBAHHOTO I0CTYTIA.

9.5. IlepcoHayibHbIE KOMIBIOTEPBI, B KOTOPBIX COIAEPIKATCS NMEPCOHAIBHBIC JAHHBIE, M0JKHBI
OBITH 3aLIUIIECHBI TAPOJISIMU JOCTYTIA.

10. OTBETCTBEHHOCTb 3A PA3TJIAILIEHUE UHO®OPMAIINMH,
CBSI3AHHOMU C IMTEPCOHAJIbHBIMU JAHHBIMU PABOTHHUKA

10.1. JIura, BHHOBHbIE B HAPYIIEHUH HOPM, PETYIHPYIOMIUX NOTydeHHe, 00paboTKy ¥ 3allUTY
NMEepCOHATBHBIX JAaHHBIX PAabOTHHKA, HECYT MUCUMIUIMHAPHYIO, aAMHHHUCTPATHBHYIO, IPaXIaHCKO-
[PABOBYIO MJIH YIOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH C TPeOOBAHMAMH (e/IepabHbIX 3aKOHOB.
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620014. r. Exarepun6ypr, yo1. LeittxkMana 1. 30a
Hupextopy MyHHUMIATLHOTO yupeskaeHHs
«LleHTp GyXrasTepeKoro 1 MarepHaTbHo-
TEXHUYECKOTO 00ECTIeUEHHsI MYHULIMTTATbHBIX
00pasOBATEITbHbIX YUPEKICHHIA

Jlenutckoro paifona»

T.IT. Byrakosoii

(®.H.0. paborHuka)

(HanMeHOBaHKe yupeKIeHHs )

(ZO/WKHOCTB)
[TacropTHbie nanHble:

(cepusi) (Homep)
Bbinan

3ASIBIIEHUE
A

(thammtiiss, MMS. OTYECTBO MOTHOCTBIO)

Jlalo CBOE comtacke Ha cOOp, CHCTEMATH3ALMIO, HAKOIUIEHHE, XPaHEHH, YTOuHeHHe (OGHOBIIEHHE, H3MEHEHHE), HCTIONb30BaHMe,
pacrnpocTpaxeHue (riepesiady), 0Ge3naHBaH¥e, GIOKMPOBKY 1 yTOUHEHHE CBOMX MEPCOHATBHBIX [IAHHBIX:
- (paMIITHsL, MMS, OTUECTBO;
- TOl1, MECILL, 1aTa U MECTO POsKICHHS,
-ajipec;
- CeMEIMHOE, COLIMAITbHOE TIONIOMKEHHE:
- 0OpasoBaHme;
- pocpeccist;
- AOXO/Ibl, MOMY4EHHbIE MHOM B IAHHOM YUPEXKIEHHH, - I Nlepeiaqn B HAJIOroBYIO MHCTIEKLIMIO 110 (popme 2-HJIDIT 1 opranbi [TOP
MHIMBHYATbHBIX CBENCHHI O HAYHCIIEHHBIX CTPAXOBBIX B3HOCAX HA OOS3ATETBHOE MEHCHOHHOE CTPaxoBaHWE W JAHHBIX O TPYIOBOM
CTaXxe,;
- KOHTaKTHbIH paGounii Tesieo;
- CBE/ICHHs] O COCTOSIHHM Ha BOMHCKOM YY€Te;
- PHO Moux sieteit u MecTo MX yuebbl (s MOJTYCHHS COLIMAILHOIO HAJIOTOBOTO BBIYETA);
- NACTIOPTHbIE JJAHHBIE;
-UHH;
- CTPAXOBO# HOMEP HH/MBHTYATBHOTO JIHLIEBOTO CYETa,
- HoMep GaHKOBCKOM KapTbI.

[lepenada nepcoHambHbIX JaHHBIX paspelwaeTcs Ha CPOK IEHCTBHS TPyIOBOIO I0r0BOpA.

Hacrosiee 3asBnene moxer 6biTh 0TO3BaHO B CJlydae HapylleHHs paboToNATeNIeM 3aKOHONATENECTBA B OONACTH 3ALLHTLI
NEPCOHATIbHBIX JTAHHBIX JIHOO 110 MOEMY 3asRIICHHIO.

[pasa u 00s13aHHOCTH B OGIACTH 3aLHATHI NEPCOHATBHBIX TAHHBIX MHE Pa3bsICHEHbI.

(nata) (noamuce)



IMpunoxenne 2
K ITosio:keHH10 0 3a1MTE NMepcoHabHbIX AaHHbIX MBIOY — aerckuii can
KOMIIeHCHpYrowero Buaa Ne 46

3asenytomemy MBJ10Y —
JIETCKOTO caja KoMneHcupyouero suaa Ne 46
3ybanposoii M.B.

(pammuins, UMs, 0THECTBO)
3apEruCTPUPOBAHHOTO M0 AJPECy:

(apec perucTpalm ykasbiaercs
C MOYTOBBIM HHIEKCOM)
nacrnopr cepusi  Ne

BblAaH

(Z1aTa BbIAQYH M HAKMEHOBaHHE
OpraHa, BbIAABILIEr0 A0KYMEHT)

COI'VIACHE
Ha 00paboTKy nepcoHaIbHBIX IAHHbIX
A, )
(pamuus, KM, OTYECTBO MOTHOCTBIO)

B COOTBETCTBHMH €O cTaTheii 9 deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-M3 «O nepCoHaNbHBIX AAHHBIXY, B LETSX:

- obecrneueHus coOMOIEHHs 3aKOHOB H HHBIX HOPMATHBHBIX MPABOBbIX aKTOB;

- 3AKJIIOYCHHS W PEryJIMPOBAHMA TPYAOBBIX OTHOLIEHHH M MHBIX HEMOCPEACTBEHHO CBA3aHHBIX C HUMH OTHOLUEHHIT;

- OTp@XKEHHs MHPOPMALIMH B KAJIPOBbLIX 10KYMEHTAX;

- HAYMCJIEHHs 3apab0THOM NaaThl;

- UCUHCIICHHS M YIIaThl MPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM PXd Hanoros, cOOpoOB M B3HOCOB Ha 00A3aTENBHOE COLMAILHOE H MEHCHOHHOE
CTpaxoBaHHe,

- npeacTaBiieHus paboTOAATENEM YCTAHOBJIGHHON 3aKOHOJATENbCTBOM OTYETHOCTH B OTHOLICHWH (PM3MYECKHX JIMLL, B TOM YMC/lE CBEICHHIt
nepcoHnpuumrpoBantoro yuera B [lencuonnsiii pona PO, ceenennit no HAMJI 8 HC Poceuu, ceeaennii 8 CC PD;

- NIPEJI0CTaB/ICHNs CBEICHHI B KPEAWTHYIO OPraHH3aumio Ui opopmieHHsa GaHKOBCKO# KapThl U NEpeuncieHns Ha Hee 3apaboTHON NaThl;

- MIPEIOCTABJIEHHS HAIOTOBBIX BBIYETOB;

- obecneueHus Moeii 6e30MacHOCTH;

- KOHTPOJIS KOJIMYECTBA M KAYECTBA BBIMOIHAEMON MHOI paboThl;

- o0ecneyeHns COXpaHHOCTH UMyLLeCTBa paboToaarelis

AAlo corjiacHe

MyHHUMNATbHOMY  OIO/UKETHOMY  JIOIKOJILHOMY  00pa30BaTE/IbHOMY YUPE@KACHHIO — AETCKOMY Ccaly KOMIEHCHpyiouero Buaa Ne 46,
pacronioxkeHHoMy 110 anpecy: 620146 r. ExarepunOypr, yi1. Axanemuka [ToctoBekoro 10, Ha aBTOMATH3MPOBAHHYIO, @ Takke 0€3 HCIO/b30BaHHA CPECTB
aBTomMarusalMk 00paloTKy MOMX NEPCOHANBHBIX JAHHBIX, @ WMEHHO Ha COOp, 3aliCh, CHCTEMATH3ALMIO, HAKOMJIEHHE, XPaHEHHe, YTOUHEHHe
(0GHOBJICHHE, H3MEHEHHE), M3BJICUEHHE, MCTIONb30BAHKE, Mepeaady (PacrpoCTpaHeHHe, MpeAOCTaBlIeHHE, 10CTYN), 00e3MyuBaHme, OIOKMPOBAHHE,
ya€HHe, YHHUTOKEHHE NePCOHANbHBIX AaHHbIX,

[lepeuenb MOMX NEPCOHAIBHBIX JaHHBIX, HA 06PabOTKY KOTOPBIX 5l /1410 COrIacHe:

- (haMuJIKs, UMS, OTYECTBO;

- 110J1, BO3pacT;

- JlaTa U MECTO POIKIACHHS;

- MACMOPTHBIE JIaHHBIE;

- @IPEC PErUCTPALIMK M0 MECTY JKHTENbCTBA M alpec (haKTHUECKOTO MPOKHBAHHS,

- Homep TeneoHa (1oOMAaIHUI, MOOHIIBHBIH);

- JlaHHbIe I0OKYMEHTOB 00 00pa3oBaHuH, KBau(HKaLMH, NPODECCHOHANBHOM MOATOTOBKE, CBEACHHS O MOBbILIEHHN KBATU(DHUKALIAN;

- cemeiHoe MOJIOKCHHE, CBEACHHA O COCTaBE CEMbHM, KOTOpbIC MOIyT NoHaa00oMuTHLCs paﬁoTouaTemo JUIa NpeaoCTaBJIeHHA MHE JIbroT,
MPEAYCMOTPEHHBIX TPY/IOBBIM M HATOTOBBIM 3aKOHOAATENLCTBOM;

- OTHOUIEHHE K BOMHCKO#H 0053aHHOCTH;

- CBE/IEHHS O TPY/JI0BOM CTaXKe, NPE/bLIYLIINX MeCTax paboThl, J0X0AaX C MPEAbIAYILHX MECT paboThl;

- CHWIIC;

- UHH;

- uH(OpMaUKA O MpUeMe, MEPEBOAE, YBOIHEHHH M HHBIX COOBITHAX, OTHOCSLIMXCA K MOEi TPYHOBOH AEATENHOCTH B MyHHLMMIAILHOM
Se0DECTHOM JIOWIKOJILHOM 00Pa3’oBaTEIbHOM YUPEKIACHHH — JETCKHUI Cajl KOMIIEHCHpYoWero Buaa Ne 46

= CBCACHHA O 10X0/J1ax B MyHMLlHHaﬂI:HOM OI0/LKETHOM J0LIKOJIBHOM 06[)33()BaT€ﬂl>HOM YUPEIKIACHUH — AETCKHH can KOMIIEHCHPYIOWEro BH1a Ne
£

- CBEJICHHA O ACTOBBIX H MHBIX JIMYHBIX KA4€CTBAX, HOCALIMX OLEHOYHBIH XapakTep.
Hacrosinee cornacue JIEHCTBYET CO JIHS €r0 MNOANUCAHUSA J10 JHS OT3bIBA B MHCHMEHHOMN d)OpMC.

(noanuewb)  (pacwindposka)  (aara)
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Obs3aTenbeTBO 0 Hepas3rjlalleHUuH NEePCOHANIbLHBIX JAaHHBbIX

A, ,

nacrnopT cepuu , HOMep , BBITAHHBIN « » 20 r.,

; ABJIAACH paboTHHKOM
« »,TIOHUMAIO, YTO MOJy4at AO0CTYN K MEPCOHANBHBIM AaHHbIM
H3HYECKHX JIULL, @ HMEHHO: PaBOTHHKOB U BOCITHTAHHUKOB MAJIOV - nerckoro caga Ne 553,

4 TaKKe NMOHMMAIO, YTO BO BPEMs HCIONHEHHS CBOMX 00513aHHOCTeH MHE MPHXOIMTCS 3aHUMATHCS cbopom,
00paboTKoH, HAKOTLIEHHEM, XPAHEHHEM U T. 11, NE€PCOHAIbHBIX NaHHBIX QU3HYECKHX JIULL,

A 06s13y10ch XpaHUTD B TaliHe M3BECTHBIC MHE KOH(UICHLMANbHEIE CBeNeHUs, HHDOPMHPOBATS pYKOBOZMTEIs
00pa3oBaTesIbHOrO yupexaeHns o pakrax HapylIeHUs nopsaka OGpalleHns ¢ KOHGHACHUHATbHBIMH CBEACHUAMH, O
CTABUIMX MHE H3BECTHBIM IMOMBITKAX HECAHKLUIMOHMPOBAHHOTO JI0CTYMA K HH(pOopMaLmHy,

1 06513y10Ch cOGMIONATL NPABHIA 0JIB30BAHHS AOKyMEHTaMH, MOPALOK MX y4eTa W XpaHeHHs, 00eCreynBaTh B
fpouecce paboThl COXPAaHHOCTh MH(OPMALMH, CofepKalueiicss B HHX, OT MOCTOPOHHHX JIUL, 3HAKOMHUTBCS TOJILKO C
TEMH CITyKeOHBIMH I0KYMEHTaMH, K KOTOPBIM TOJTy4ako AOCTYI B CHJTY MCTIONHEHHUS CBOMX CJTY)KEOHBIX 00S3aHHOCTE .

#1 ToHHUMalo, YTO pasrialleHHe Takoro pona MHQOPMALMK MOXKET HaHecTH yueps (usHueckum JMLam, Kak
NPSMO¥, TaK U KOCBEHHBII.

B cBasu ¢ stuM naro o6s3arenseTBo npu pabore (c6ope, o6paboTke, HaKOTUIEHUH, XPaHEHHWH W T.A.) ¢
[ICPCOHATIBHBIMA IAHHBIMU (DH3MYECKUX JTML COOTIONATh BCE OMHCAHHBIE B DenepanbHoM 3akoHe ot 27.07.2006 1.
Ne 152-@3 «O mepcoHabHBIX JaHHBIX» B HHBIX HOPMATHBHO-NIPABOBbIX aKTax B OONACTH 3ALUMTBI NEPCOHATbHBIX
AaHHbBIX, TpeOOBaHMS.

A1 mpenynpexner(a) o ToM, 4To B ciyuae PasmialleHus MHOH CBEICHNH, KACAIOLINXCS MEPCOHANBHBIX JaHHbIX
DHIHYECKNX ML, HIIH MX YTPaThI 5l HECY OTBETCTBEHHOCTD B COOTBETCTBMH C ICHCTBYIOLINM 3aKOHONATEILCTBOM PD.

A NOATBEPKAAIO, UTO HE MMEIO TPaBa Pa3mIALIATh CBEICHNS:
~  @HKeTHble 1 GHorpaduyeckue naHHbIe;
- CcBeleHHs 06 obpazoBanuu;
~  CBEICHHS O TPYIOBOM U OOLUEM CTaXKeE;
~  CBEJEHHSs O COCTABE CEMbH;
- TacropTHbIE JaHHbIE,
- CBEICHHMS O BOMHCKOM yueTe;
~  CBCICHHMA 0 3apabOTHOM M1aTe COTPYAHMKA;
~  CBEICHHUS O COLMAJBHBIX JIbIOTAXx;
~  CHELHAJIbHOCTB;
~  3aHMMaeMas 10JKHOCTD),
~  HaJIW4YHe CYIUMOCTEN;
~  @Ipec MeCTa XKUTEbCTBA;
- AOMalHuii Tenedon;
~  MeCTO paboThl WIIH y4eObl WICHOB CEMbU U POJACTBEHHHKOB;
~  NapakTep B3aUMOOTHOLUCHHIT B ceMbe;
~  CoaepkaHWe TPyAOBOTO 0r0BOpa;
~ ©OCTas [IeKIapupyeMbiX CBEACHUH O HAIMYHUN MaTepPHaTbHBIX LEHHOCTEH;
- COACpKaHWe eKapaliiy, MoaaBaemMoi B HAJOTOBYIO HHCICKLIUIO!
~ WOLIHHHHKH M KOTIMH NPHKA30B 110 JINYHOMY COCTaBY:
~  TWHHBIC 1€71a M TPYAOBbIE KHIKKH COTPYIHHKOB;
~  OCHOBaHWA K NPHMKA3aM M0 JIMYHOMY COCTaBY,;
- F7a conepikalune MaTepralbl [0 MOBBIIEHHIO KBATH(HKALIMH 1 TNEPENOArOTOBKE, UX aTTeCTaLHH,;
~ WO7HM OTHYETOB, HAalpaBJISIEMbIE B OPTaHbl CTATHCTUKH.

1 « » 20 r.

Tommecs Pacungposka noanucu




| PSR, HPOUHYMCOPOBAHO H CKPEIUICHO MeYaThro

| R (. W S ) IUCTOB.

(3ybauposa M.B.)
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