MYHUIUITAJIbBHOE BHO/PKETHOE JIOIIKOJIbHOE OBPA30BATEJIbHOE
YUPEXJIEHUE - IETCKUIA CAJ Ne 46
620146 r. Ekarepunbypr, ys1. Akagemuka IToctoBckoro, 4.10
Ten. +7(343)267-47-33, e-mail: mdoud6@eduekb.ru
Caiir: http://46.tvoysadik.ru

I[MTPUHATO

[Tegaroruueckum CoBeTOM
MBOY — perckuii can Ne 46
ITpotokon Ne 4

oT «13» despans 2026 r.

ITOJIOKEHUE
0 nopsake (OpMHUPOBAHUS, Be/IeHHS U XPaHEeHUsl IMYHBIX /el
obyuaromuxcss MyHHIHIIA/IBHOTO 0I0/PKETHOTO JOIIKO/ILHOTO
o0pa3oBaTe/IbHOI0 yupexXAeHHus — JeTckoro cajga Ne 46
1o o0pa3oBaTe/ILHBIM MPOrpaMMam /I0LIKO/ILHOT0 00pa3oBaHus

Exatepunbypr, 2026



1. OBIIIME TOJIOKEHUSA

1.1. Hacrosimee IlonoxkeHne ycTaHaBIMBaeT TMOPSAOK (GOPMUPOBAHUS, BEIACHUS
U XpaHEHUs JIMYHBIX JeJ, OOydYallluxcsi 1O 00pa3oBaTeNbHBIM IpOrpaMmam
JOIIKOJIBHOTO ~ oOpa3oBaHusi B  MyHHUIIMNAIBHOM  OIOJKETHOM  JOIIKOJBHOM
00pa30BaTeIbHOM YUPEKACHUH - neTckoM caay Ne 46 (manee — MBJIOY Ne 46).
1.2. Hacrosimee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C  (eJepaabHbIM
3akoHOmarenbcTBoM, YctaBoM MBJIOY Ne 46 wu permaMeHTHpyeT MOPSIOK
dbopmMupoBaHus, BECHUS U XpaHEHUS JTUYHBIX JIe] 00 y4aronuxcsl.
1.3. B cBoeii nesrenpHOCTH AokHOCTHBIE auiia MBJIOY Ne 46 pyKoBOACTBYIOTCS
Koncturynmeit  Poccuiickoit ~ deaepamnuu,  (denepaabHbIM — 3aKOHOAATEIBCTBOM,
3aKOHO/IaTeNbcTBOM CBEpAJIOBCKOM 00JIacTH, HOPMATUBHBIMU TIPABOBBIMU aKTaMU
MYHUIIMIIATIBHOTO 00pa3oBaHusi «ropoja ExarepuHOypr», HACTOSIIUM TOJOKEHHUEM,
VYcraBom 1 nokanbHbIMU HOpMaTUBHBIMU akTaMu MBJIOY Ne 46.
1.4. Hacrosimee [lonmoskenue sBIsieTCs TIOKAIBHBIM HOpMaTUBHBIM akToM MBJIOY Ne 46.
1.5. Bce u3MeHeHus U IONOJIHEHMI, BHOCUMBIE B HacTosiee [lonoxenne, opopmisitoTcs
B IMChbMEHHOU (hOpME B COOTBETCTBUU C Y CTABOM U JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMHU
MBJIOY Ne 46
1.6. Hacrtosimiee Ilonoxenue BBOAWTCS B JEWCTBHE Ha HeompeaeleHHbIH cpok. [locne
MPUHATUS OTAEIBHBIX MYHKTOB (WJIM W3MEHEHUM W JIOMOJHEHUN OTIEIbHBIX MYHKTOB
Y pa3/Ie]oB) B HOBOW peIaKIMU MPEIbIAYIIAs pEIaKIUsi aBTOMAaTUYECKH YyTPAUYUBAET CUITY.
1.7. Jlnunble gena Qopmupyrorcs Uisi oTpaxeHHus (aKTOB MpHeMa JIMIl Ha 00y4YeHHeE,
nepeBojia u otuncieHus odydaronuxces uz MBJIOY Ne 46
1.8. [TonsTus, ucnonszyemsie B HacTosimieM [looxkeHuu, 03HavaroT Caeayrolee.

3asBieHHe — TMpochba TpakJaHWHA O COJEHCTBUM B peaau3allid ero
aKaJEeMHUYECKHX TPaB.

JInuHOe J1eno — 3TO COBOKYIHOCTb JOKYMEHTOB, COJEpKalluX HEoOXOIuMbIe
cBeneHusi o0 oOyuaromeMmcsa. Ha kaxporo peOeHka, MPUHSATOTO B JIOMIKOJIBHYIO
o0pa3oBaTebHYI0 OpraHu3alnio, (GopMHUpyEeTCs JIMYHOE [el0, B KOTOPOM XpaHATCA
3asBJICHUE O TIpHeMe Ha 00ydYeHUE U BCE JOKYMEHTHI, IPEACTABICHHBIC POJAUTEIIEM(SIMH)
(3axkOHHBIM(BIMU) TIPEACTaBUTENIEM(SIMU) peOCHKA.

OO6yuaromuiicss — pU3NYECKOE JIUII0, OCBAUBAIOIIEE OOPA30BATENIBHYIO IPOTPaAMMYy
JOLLIKOJIBHOTO 00pa30BaHMs.

2. DOPMUPOBAHMUE JIMYHBIX JEJ OBYUYAIOLHIUXCSA

2.1. JInunble aena GOpMHUPYIOTCS OTIEIBHO HA KaXKI0T0 00yYaroerocs.
2.2. JInunoe neno oopmIisieTcs: He o3qHee AT pabodyuX JHEH Co THA W3TaHUS MPHUKa3a
MBJIOY Ne 46 o mpueme nuiia Ha 00y4eHue 1o MporpaMmmam JOLIKOJIBHOTO 00pa3oBaHuUA.
[lpu mpueme Ha oOydeHHE TO JOMOJHUTEIBHBIM OOIIEPa3BUBAIOIIMM IPOTPAMMaM
JWYHBIC JeTia Ha 00yJaronuxcs He 0(OPMITSFOTCSL.
2.3. JIuuHoe Aeno 00y4aromerocsi BeJeTCs UCKIIOYUTEIHHO B OYMa)KHOM BH/JIE.
2.4. Jluunoe neno oOydaromierocst MPEACTaBIA€T COOON WHIAMBUAYAIbHBIN (aii,
B KOTOPOM HaXOMSTCS COBOKYITHOCTh JOKYMEHTOB (TIOJUIMHHUKH, KOIUH), COACPIKAIIIX
UHpOpMAIHIO 00 00yJaroIIeMCsl B COOTBETCTBUU C JICHCTBYIONINM 3aKOHOIaTEIHCTBOM.
2.5. Oopmiienune nuanoro jaena odyqaromerocs (I[Tpunoxenue Ne 1):

1) opopmiisieTcst TUTYNBHBIHN JIUCT, HA KOTOPOM MPOCTABISAETCS PErHCTPAIMOHHBIN
HOMEp JIMYHOTO jena u OykBa (Hampumep, Ne 01/A, uTo 03Haudaet, 4To «A» — Qamuaus
oOyuaromierocss HaunMHaeTcss Ha OykBY «Ay). JlatTamMu Havama ¥ OKOHUAHUS BEICHUS
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JIMYHOTO JIeJia Ha TUTYJIBHOM JIUCTE — JjaTa MpuKas3a o IpueMe Ha 00yueHue U OTYUCIICHUS
o0yyJaroierocs;

2) cocTaBisieTCsi BHYTPEHHSSI OMHUCh JOKYMEHTOB Jiefla, KOTOpas HaredaTaHa
Ha 00OPOTHON CTOPOHE TUTYJIBHOIO JIUCTA;

3) B IMYHOE JI€7I0 00yJaroIerocsi MpUoOIIarTCs:

Uit rpaxaad Poccuiickon denepanuu:

3asBJICHHE O TpUeMe Ha OO0ydeHHe poAHuTeNieM (3aKOHHBIM MPEJICTaBUTEIEM)
pebeHka;

0roBOp 00 00pa3oBaHUU;

KOIUS IIPHUKa3a o npueMe pebeHKka Ha 00yUYeHue;

KONUS  JTOKYMEHTa, YJOCTOBEPSIOLIETO0 JIMYHOCTh pOAUTENs  (3aKOHHOTO
MPEeICTaBUTEIS);

KOIHSI CBUJIETEIBCTBA O POXKICHUU PEOCHKA;

KOIHSI IOKYMEHTA, MOITBEPKIAIOIIETO YCTAHOBJICHUE ONEKU MJIU MONEYUTENbCTBA
(pu HEOOXOIUMOCTH);

KOIUSI JOKYMEHTa O PErHCTpaluu peOCeHKa MO MECTY >KUTENbCTBA WJIU M0 MECTY
MpeObIBaHUSI HA 3aKPEIUICHHOW TEPPUTOPUM WM CIPaBKy O MPUEME JOKYMEHTOB IS
0o OpMIICHHSI PETUCTPALIMH IO MECTY JKUTEIHCTBA (B cllyyae nmpuemMa Ha o0yueHue pebeHka
WM MTOCTYTAOIIET0, TPOKUBAIOIIIETO HA 3aKPETIEHHOW TEPPUTOPUH );

KOIMUSI  3aKIIOUCHUS]  TICHXOJIOT0-MEIUKO-TIEJarOTHYECKOH  KOMHUCCHH  (TIpU
HaJIM4IHUN);

JOKYMEHT, MOATBEPKAAIOIIUN HAIMYUE MpaBa Ha ClIEHHAIbHBIE MEPBI MOJAEPIKKI
(rapaHTUM) OTAETBHBIX KaTErOpUd rpakJaaH U UX ceMeu (Mpu HeOOXOTUMOCTH);

WHBIE JOKYMEHTHI, MPEJICTABICHHBIC POAUTENIEM (3aKOHHBIM MPEACTaBUTEIIEM)
00y4aroIerocst Uiy MOCTYNAIOIIMM 0 COOCTBEHHON MHUITMATHBE;

JUTSI ”HOCTPAHHBIX TPAKIAHUH WK JIHI] 0€3 TpaskIaHCTBA!

KOIUU JOKYMEHTOB, MTOATBEPKAAOITUX POACTBO 3asiBUTENS (3asiBUTETICH)

(MM 3aKOHHOCTH TPEJICTABJICHUS TIPaB PeOCHKA);

KONUU  JIOKYMEHTOB, TMOATBEPXKIAIONINX 3aKOHHOCTh HaXOXJeHus peOeHka,
SIBJISIFOLIETOCS] MHOCTPAHHBIM TPAXTAHUHOM WM JIUIOM 0€3 TpaxJaaHCTBa, U €ro
3aKOHHOTO (3aKOHHBIX) TIpeACTaBUTENS (MPEACTaBUTENCH) Ha TeppuTtopuu Poccuiickoii
®enepanuu (IeCTBUTENBHBIE BUJl HAa JKUTEILCTBO, JHOO pa3pelieHre Ha BPEMEHHOE
NpOXUBaHUE, MO0 pa3pelieHue Ha BPEMEHHOE MPOXKUBAHWE B IENSAX TOTYYCHHS
oOpa3oBaHus, MO0 BU3Y M (WJIM) MUTPALMOHHYIO KapTy, TMO0 UHbIE MPEAyCMOTPEHHbIE
denepanbHBIM 3aKOHOM WJIM MEXIYHAPOAHBIM JoroBopoM Poccuiickoit ®Deneparuu
JOKYMEHTBI, TOJTBEPXIAIOIINE TMPaBO HMHOCTPAHHOTO TpakJaHWHA WU Juia 0e3
rpakJlaHCcTBa Ha peObiBaHue (MpoxkuBanue) B Poccutickoit denepanun);

KOMUU  JIOKYMEHTOB, YyJOCTOBEPSIOMIMX JIMYHOCTh pEOCHKA,  SIBISIOIIETOCS
WHOCTPAHHBIM TPAXKIAHUHOM WJIH JIUIIOM 0€3 TpakJIaHCTBA (ISl MHOCTPAHHBIX TPAK/IaH:
NacropT HMHOCTPAHHOTO TpaXkJaHWHA JMOO WHOW JOKYMEHT, YCTaHOBIJICHHBIN
dbenepasbHBIM 3aKOHOM WJIM TPU3HABAEMbI B COOTBETCTBUM C MEXIyHAPOIHBIM
norosopom Poccuiickoit @enepannn B Ka4eCTBE IOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTh
WHOCTPAHHOTO TpaXXJIaHWHA; JUis JUI] Oe3 TpaxXIaHCTBA: JOKYMEHT, BBIJIaHHBIN
WHOCTPAHHBIM TOCYJIapCTBOM M TMPU3HABAEMBIM B COOTBETCTBHHM C MEXIyHAPOIHBIM
norosopoM Poccuniickoii @enepaniny B Ka4eCTBE TOKYMEHTA, YIOCTOBEPSIOLIETO INYHOCTD
auna  0e3 TpakJaaHCTBa, pa3pelieHue Ha BPEMEHHOE MPOKUBAHHE, BPEMEHHOE
YIIOCTOBEpEHUE JTUYHOCTU Juia 0e3 rpaxmanctBa B Poccuiickoit ®dexneparnuu, BUI Ha
JKUTEJTLCTBO W HWHBIE JOKYMEHTHI, MPEIyCMOTPEHHbIC (eAepalbHbIM 3aKOHOM WU
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NpHU3HABa€Mble B COOTBETCTBUH C MEXAYHApPOIHBIM AoroBopoM Poccuiickoit @eneparuu
B KaU€CTBE JOKYMEHTOB, YJIOCTOBEPSIOIIUX JIUYHOCTD JHIa 0€3 rpakJaHCTBA);

KOMHUHM JOKYMEHTOB, TIOATBEPKNAIONUX MPHUCBOCHUE POIUTENIO (POIUTEISIM)
(3aKkOHHOMY (3aKOHHBIM) TMPEACTABUTENIO (MPEACTABUTENSAM) CTPAXOBOTO HOMEpa
WHIUBHIyaIbHOTO JuiieBoro cuera (mpanee - CHWJIC) (mpu namuuun), a Takke CHUJIC
peOeHKka, SBISIONIET0CS] HHOCTPAHHBIM TPAKIAHMHOM WIN JTUIIOM 0€3 rpakaaHcTBa (mpu
HaJIUYHH ),

KONUU JIOKYMEHTOB, MOATBEPKIAIONINX OCYIIECTBICHUE POJIUTENEM (3aKOHHBIM
NPEJCTaBUTEIEM) TPYAOBOW JEATEIBHOCTH, B TOM YHCIE KOMUU JIOKyMEHTOB,
NOJATBEPKAAIOIINUX TPUCBOCHUE POIUTENIO (POaUTENsIM) (3aKOHHOMY (3aKOHHBIM)
MpEeICTaBUTENIO (MIPEACTaBUTENSAM) UICHTU(HUKAIIMOHHOTO HOMEpPA HAJIOTOIUIATENbIINKA,
(Tpu HaTUYUN).

KOIIMU JOKYMEHTOB, MOATBEPKIAIONINX OCYIIECTBIECHUE POJIUTENEM (3aKOHHBIM
MpeJICTaBUTEIIEM) TPYIOBOM IeATeIbHOCTH (ITPH HATTUYHH).

Nuoctpannbie Tpaxaane v uia 06e3 rpaxaaHcTBa BCE JOKYMEHTHI MPEACTABIISIOT
Ha PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IOPSJIKE MEPEBOJIOM
Ha PYCCKUH S3BIK.
2.6. Ha nui, npuHATHIX Ha o0ydeHHE B TOpPSIKE MEepeBOAa M3 JAPYroil opraHU3alluy,
OCYIIECTBIISIFOIIECH 00pa30BaTENbHYIO NEATEILHOCTh, (OPMUPYETCS HOBOE JMYHOE JIEJI0
Ha OCHOBAHUU IPEJICTABIEHHOTO U3 UCXOAHON OpraHu3aluy JOKYMEHTOB.
2.7. Jlnanoe neno oOydarolmierocss U3 MCXOJHOW OpraHU3alliy MPE/ICTaBISET POJIUTENb
(3aKOHHBII MPEACTABUTEIb) O0YUAIOIIETOCS.
2.8. Cekperapp WIM JOJDKHOCTHOE JIMIO, YIOJTHOMOYEHHOE MPUKA30M PYKOBOIUTEIS
MBJIOY Ne 46, 3aBepsieT MOKYMEHTBHI B CIEAYIOIIEM TOPSAKE: TMPOCTABISICT CIOBO
«Bepao» mnu «Kormus BepHa»; HaMMEHOBAaHUE OJDKHOCTU JIMIA, 3aBEPUBIIETO KOIHIO;
ero cOOCTBEHHOPYYHYIO TOJINUCH; paCIIM(PPOBKY MOANUCH (MHHUIIHAIIBI, (PaMUIIHIO); AaTy
3aBEpeHUsl KOMHUM (BBIMUCKUA W3 NOKyMeHTa) (Hayuonanvnviti cmanoapm P® I'OCT P
7.0.97-2025  «Cucmema  cmanoapmog  no  uHgopmayuu,  OUOIUOMEUHOMY
u uzdamenvckomy  Oeny.  OpeaHu3ayuOHHO-pACNOPAOUMeNvHas  OOKYMeHmMAayus.
Tpebosanus k 0ghopmieHUIO OOKYMEHMOB).

3. BEAEHUME JIMYHBIX JAEJ OBYYAIOLIIUXCSA B IEPUO/ OBYUYEHU S
3.1. OTBETCTBEHHOCTh 3a BEJCHHE JIMYHBIX JI€]1 OOYyYaroIIMXCsl BO3Jaraercs Ha JIUIO,
Ha3Ha4YeHHOE npuka3zoM pykoBoauTesnst MBIOY Ne 46.

3.2. B nepuona 00y4yeHus B TMUHOE JI€JI0 00YYAIOIIETOCs MOTYT OBITh BIIOKCHBI:

BBITIMCKHU M3 Mprka3oB MBJIOY Ne 46 o nqanHOMy oOydaromeMmycs 0  TIEpeBOjIE,
OTYHCIICHUH, 3asBJICHUE O CMEHE TIEPCOHATBHBIX TAHHBIX U JPYTHUE;

WHBbIE TOKYMEHTHI TI0 pacrnopsikeHuto pykoogutesns MBJIOY Ne 46 (pesomonus
Ha JIOKYMEHTE).
3.3. OTBETCTBEHHOE JIMIO OCYIIECTBIAECT MPOBEPKY JUYHBIX Jel O00ydaroumxcs
Ha HaJM41ue HEOOXOIUMBIX IOKYMEHTOB M UX JOCTOBEPHOCTH CBEICHUH MO OTACIHLHOMY
nopy4denuro (npukas pykoBogurenst MBJIOY Ne 46).
3.4. Ilpu mepemauum JUYHOTO JieNa OOYYAIOLIETOCS  POAUTENIO  (3aKOHHOMY
NPEJICTABUTENIO) TPH TPEKpaIleHuHd O0pa30BaTEIBHBIX OTHOIICHWH MO WHUIIMATHUBE
poauTeneit (3aKOHHBIX MPEICTAaBUTENCH ) 00yJaronierocs, B TOM YHCIIE B CIy4ae IepeBo/ia
oOyuyaromierocs Ui MPOAOIKEHUSI OCBOCHHsI 00pa3oBaTeNbHONW MPOrpaMMBbl B APYTYIO
OpraHu3alNI0, OCYIIECTBISIONIYIO0 00pa30BaTEeNbHYIO AEATEIBHOCTH IO 00pa30BaTEIbHBIM



nporpaMmaM  JOLIKOJIBHOTO 00pa3oBaHMs JejaeTcs KONMS TUTYJIBHOTO JIMCTA
Y BHYTPEHHEHN OIUCH ISl IEPEladdl B apXUB.

4. XPAHEHHUE JIMYHBIX JEJ OBYUYAIOIUXCS

4.1. YcnoBus XpaHeHHS JIMYHBIX JIe] 00y4aIomuXcsl TOJIKHBI 00€CIIeYnBaTh COXPAHHOCTh
JIMYHBIX JIENT U UCKITI0YATh UX MMOBPEKICHUE WIIH YTPATY.
4.2. Jlnynbple nena 00yJyaromuxcs ¢ MOMEHTa IIpueMa Ha 00y4eHHE B B TTepHUO OOYICHUS
xpausitcs B kabunere pykoBoautenss MBIOY Ne 46, pasmemaroTcss B CHEIHAIBHO
000pyI0BaHHOM TTKa(dy B BEPTHKATHHOM TOJIOKCHHH 10 TPYIIIIaM.
4.3. IIpaBo gocTyma K JOKYMEHTaM JIMYHOTO Jefia 00yJaromerocs uMeroT:

PYKOBOJUTEND (MCTIONHSIIOMINM 00513aHHOCTH);

3aMeCTUTENh PYKOBOJAUTEIIS;

OTBETCTBEHHOE JIUIIO;

unpie pabotHukun MBJIOY Ne 46 (cormacHo mpukazy pykoBoauteiass MBIAOY
Ne 46).
4.4. Tlo okonuanuu obydenus/oraucienuss u3 MBJIOY Ne 46 nuunbie nena mepemaroTces
10 aKTy MpHeMa-fiepenadn Ha xpanenue B apxuB MBJIOY Ne 46.
4.5. Cpok xpaHeHust TU4YHBIX Aen oOydarommxcs B MBJIOY Ne 46 cocraBnser 3 rona
¢ momeHTa oTunciienns u3 MBJIOY Ne 46.
4.6. B cimywae yrpaTel (MOpYM) JUYHOTO Jiejla OOYYaromerocs OTBETCTBEHHBIM
pabOTHUKOM COCTaBIIAECTCS akT 00 yTepe (mopye) JUYHOTO Jena U (GOpMHUPYETCsl HOBOE
JIMYHOE J1e710. AKT, TOANKUCAHHBIN JIUIIAaMH, YITIOJTHOMOYEHHBIMU MPUKA30M PYKOBOIAUTES
MBJIOY Ne 46, u yrBepxaennsiii pykoBoauteneM MBJIOY Ne 46, moammBaeTcs BO BHOBb
chopMupOBaHHOE JIMYHOE JEJI0 00YyUaroIIerocs.



[Ipunoxxenne Ne 1
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JIMYHOE JAEJIO Ne

(baMumnus, uMsi, OTYECTBO (TIOCTEHEE — IPU HATMYKN) 00YyUaroIIerocs)

(mata poxxaeHus (4Ucio, MEcCsIl, TO) 00yJaroIerocs)

[Ipuka3 o npueme OT « » 20 Ne
[Tpuka3 06 oTuncieHun OT « » 20 No
JlaTa Hayana BeleHUs JTUYHOTO Jena:
JlaTa okoH4YaHUS BEJIEHUSI JINYHOTO Jena:
JlaTa caauu B apXuB JIUYHOTO J€Jia:
Cpok XpaHeHUs: 3 roga
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